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EMPLOYMENT Application form
When completing this application form, please ensure that you have read our ‘Guidance Notes for Applicants’, which are available on our website. 

This form should be completed in black ink or typed and returned to: 

Human Resources, 1st Place Children and Parents’ Centre, Chumleigh Street, Burgess Park, London SE5 0RN. Tel: 020 7740 8070. Email: info@1stplace.uk.com. 
Position applied for: ……………………………………………………………………………........
Job reference number: ……………………………………………………………………………...
Your Details (Please complete in BLOCK CAPITALS)

	Title
	

	Surname
	

	Forename(s)
	

	Address
	

	Mobile Number
	

	Home Tel. Number
	

	Work Tel. Number
	

	Email Address

	

	National Insurance No
	


Do you have the right to work in the UK? (Please circle)
Yes


No

Would you require a work permit for this post? (Please circle) 

Yes


No

References

Please give details of two people able to provide references relating to your experience and suitability for this post. The first referee should be your current or most recent employer. Friends or family may not be submitted as referees.  
Please note that where possible, references will be obtained prior to interviews as part of the safer recruitment process. 
	REFEREE 1
	REFEREE 2

	Name                       
	
	Name                    
	

	Position
	
	Position
	

	Address


	
	Address
	

	Postcode
	
	Postcode
	

	Tel No
	
	Tel No
	

	Email
	
	Email
	


Education and Professional Qualifications (Please start with the most recent)

	Educational Institution
	From
	To
	Qualifications Obtained

	
	
	
	Subject
	Grade

	
	
	
	
	

	
	
	
	Subject
	Grade

	
	
	
	
	


	Professional Qualifications/ Training courses 
	From
	To
	Qualifications Obtained

	
	
	
	


	Any Professional Qualifications/Training currently in process?




Current or last employer

	Job title


	

	Name of employer


	

	Address of employer
	                                                   Post Code  

	Telephone No.
	

	Dates employed from
	
	To


	Reason for leaving:  



	Brief summary of duties:  



Previous Employment History 
Please use this section to outline in date order (starting with the most recent) details of your paid employment, volunteering activities and any other relevant activities for the past 10 years. Where you have been employed by an agency, please outline the details of the agency as well as the placement(s). 
If there are any gaps in the information you provide below, please ensure that you clearly identify the dates and provide information that clarifies the situation (e.g. education, travelling and unemployment). We reserve the right to approach any of your previous employers.

	Position held and principle duties performed
	Name and address 

of employer
	From
	To
	Reason for leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Please continue on a separate sheet if necessary)
	Please explain any gaps in your employment history below.



Supporting Statement
Please outline below why you are interested in this post and tell us how your knowledge, experience and skills meet the job requirements described in the Person Specification. You should address each item of the Person Specification in order, noting the number that you are addressing. Please note that we will use the Person Specification to shortlist for this post. Further advice can be found in our ‘Guidance Notes for Applicants’. 

	


(Please attach additional A4 sheets if necessary)
	Are there any dates that you would not be able to attend for an interview?
……………………………………………………………………………………………………………………………………


……………………………………………………………………………………………………………………………………

How did you hear about this vacancy? (Please circle) 
Indeed 

Charity Jobs 

Day Nurseries 

Local newspaper 

1st Place 

Website 


Other (please state)    ….……………………. 

Declaration

I confirm that the information given on this application are correct to my knowledge and belief. I understand that my application may be rejected or that I may be dismissed 
for withholding relevant details or giving false information. 

By signing and returning this application form, I consent to the employer using and keeping information about me provided by me or by third parties (such as referees) 
relating to my application or future employment including details about my health or any criminal record.  
This form was completed by (PRINT name): ………………………………………………….

Applicant signature: ………………………………………
Date: …………………………………
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